Please take a look at our classroom job list.  Every student will have a job in our class.  You will apply for your job (and 2 extra positions.) You will have this job for one month.  At the end of each month we will change jobs.  You will train the next person who has your job. Please read over the description of each job and find the ones that best match your interest/personality.    

Census Bureau –This position is in charge of taking attendance and reporting it to Mrs. Mumaw.  Attendance is taken first thing in the morning and after lunch. 
Line Leader - This position is in charge of leading our class line.  When we leave our classroom this person will be in charge of making sure our line is straight and that we are walking through the halls correctly (quietly, hands at sides ect.) If a door needs to be held open you will be in charge of holding the door for the entire class then returning to your line leader position. 

Caboose- This position is in charge of the end of our class line.  Along with the line leader you will be in charge of making sure our line is straight and that we are walking through the halls correctly.  You will be in charge of closing any doors behind our line. 
Postal Carrier- This position is in charge of taking any notes (forms, permission slips etc) to the office or another teacher/classroom.  You will need to make sure that our mail gets to the correct place. 
Custodial Managers (2) This position(s) is in charge of keeping our classroom neat and tidy.  You will need to make sure that students are aware of any trash around their desk, keeping the trash/recycle area clean.  Wiping down the sink/counter top, keeping the indoor recess cabinet tidy, taking recyclables to the teachers’ lounge, making sure the desks are lined up and other general tidiness in the classroom. 
Teacher’s Assistants (2) This position(s) is Mrs. Mumaw’s right hand man/woman.  You will be in charge of passing out papers, returning homework, putting up/taking down bulletin boards, changing monthly calendars etc.  At times Mrs. Mumaw might need you to stay in at recess to help out so if you are interested in this position please know that you might miss a few recesses.  
Librarians (2)- This position(s) is in charge of taking care of our classroom library.  You will need to make sure that the library is neat and tidy.  All of the books need to be in their correct bins and all facing out, keep track of book checkout, help locate lost books and informing Mrs. Mumaw of books that need any repairs.  
Technology Technician (2)- This position(2) is in charge of turning on/off all our lights/lamps, passing out/collecting and plugging in ipads and making sure the cart is locked. Making sure the smartboard is turned off and keeping track of the smartboard markers/remote.
Catering (2)- This position(s) is in charge of informing Mrs. Mumaw each morning about lunch count--options #1, 2, 3 or sack lunch. You will also be in charge of carrying our lunch bin to and from the lunchroom each day.   
Time Keeper-This person is in charge of keeping our class on schedule.  You will need to know what time we start/end lessons and keep the class informed.  You will also keep time during our IDR (Independent reading time)
Homework Checkers (2)- This position is in charge of collecting homework.  You will go around the room first thing in the morning and collect homework from each student.  You are also responsible for informing Mrs. Mumaw if a student does not have their homework completed.  
Coat/backpack/Cubby Checker- This position is in charge of making sure everyone’s coat and backpack are hanging up neatly and in the correct place.  You will need to check the coat area first thing in the morning and after each recess. During the winter months you will also need to check scarves, hats, mittens and boots.  

Substitute- This position will take the role of any absent student.  You must be able to do all of our classroom jobs as your job will change daily.  This is a very important position.  
Scheduling Clerk- This person is in charge of our class schedule each day.  You will help Mrs. Mumaw fill out our daily schedule and make sure we stick to our schedule.  
Agenda Checker- This position is in charge of making sure each student has his or her agenda filled out and signed each day by a parent/guardian. You will stamp each agenda that is signed and inform Mrs. Mumaw of any student that does not have his/her agenda signed. 
Class Greeter- This person is in charge of greeting anyone that comes into our classroom.  You will need to stand up, say good morning/afternoon and welcome them to our classroom.   
Photographer- This position is in charge of taking photographs with either the ipad or camera.  We will be taking lots of photos in our class so we need someone who is interested in photography and creative. 
Supplies Manager (2)- This person is in charge of making sure our classroom supplies are in order (markers, glue sticks, pencils, paper etc) you will be in charge of sharpening pencils at the beginning of each day and informing Mrs. Mumaw when we are low on supplies. 
Classroom Supervisor- This position is in charge of overseeing all of the class positions.  You will be in charge of assigning the substitute if needed, checking to make sure everyone is doing their job and reporting back to Mrs. Mumaw if there are any concerns about classroom jobs.  
